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UNITED STATES GOVERNMENT 
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TO 


FROM 


SUBJECT: 



DATE: 10-22-75 
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Lobo^fory ,^ir. 
Pton. & €v«l, ^ 
$p«c* hv, .^,„s* L 
Training 

L*9ol Cava. mm 
T«Uj>Kfn« 

Dir«<t*r $«c*y 


As you are aware, I am scheduled to testify before the House 3— 

Subcommittee on Government Information and Individual Rights of the House 
Committee on Government Operations on 10-28-75 at 10 a. m. In her letter ^ , 
to Director Kelley of 10-17-75, Chairwoman Bella S. Abzug made specific 
and detailed inquiry concerning the "Do Not File" system of memoranda 
preparation. < * \\ 

■ * 

As best can now be determined, the "Do Not File" memoranda system 4 
originated in 1941 or earlier with the full approval of Director Hoover and the 
Executives Conference as a means of preventing official files being cluttered up \^ 
with documents of only temporary value. Originally, a color-code system was \ 
used whereby pink or blue paper was used so that this type of document would be 
more readily identified. This practice continued until 1950 when instructions 
concerning the preparation of "Do Not File” memoranda were removed from the * 2 ° 
Bureau Supervisors Manual. Since that time, to a greater or lesser degree, 
personal notes or informal memoranda have been transmitted among Bureau ^ 
officials which were never intended by the author for permanent retention in our 
filing system. These occasionally also were labeled "Do Not File." Jps 


In light of the foregoing, the following request" of Chairwoman Abzug 
has been received: 

"Please set forth the past and present physical'location of each such 
"Do Not File" file, whether or not presently in the possession of the FBI, a 
description of the past and present contents of each, a list of all individuals who 
have had or controlled access to and distribution from these files." 
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1 - Mr. Jenkins 
1 - Mr. Adams 
1 - Mr. Callahan 
1 - lEach Assistant Director 
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Memo McDermott to Jenkins 
Re: "Do Not File" Memoranda 
Testimony Concerning 


ACTION: 


To permit preparation of testimony, each division head or that official 
acting for him should furnish to me by close of business Thursday, 10-23-75, a 
memorandum responsive to that inquiry. If the response is to be negative, a 
memorandum stating that there is not known to be maintained in that division any 
volume(s) of material labeled "Do Not File." This request is not to be confused 
with tickler retention practices. 


TS'vh. * 

{aJlH. Aam+Q X aiho J 
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OFTiQNAl FORM MO. <0 
MAY mj EWT«OM 
OSA OEX REO. NO. %7 


UNITED STATES GOVERNMENT 

Memorandum 


Mr. W. R. Wannall 


FROM 


SUBJECT: 


DATE: 10/22/75 


'Helgeson 


4'Jf Q 


A««<, finr. 

AD A4m. 

1 0«»> AO lnv« n 
Asst. 0w.1 

AJmm. • ,_ 

Cvm^. $ysf.js**^, 
€xt. A^iri 

FiUs & Com. __ 
Co A. *«W- T _Tn-,^ 

tnspe<H«A m l rl . t 
lot#! t. 1 - JrA .| -jTir 


Do AJcjT FfU 


MATER I AL MA INTAINED IN 

FRONT-O F FICEJD F-- ‘ 

INTELLIGENCE DIVISION ] 

Enclosed are four bound volum^^of communications. 
These volumes are^captioned as follows: , / 

1. ^ KTecbnical Surveillance yVY 1 Log File” 


$P«<. Irtv. 

T pa h» in$ _--.i-.-l-- 

L 090 I Cava. 
TolopKooo Rm.,, 
0 doctor Soo'y ^ 




2. ^ Robert M, 6 1-7566” 

3. "Blue Memoranda 7/6/40*10 July 31, 1943 DID" 

‘ > T- / 

** t 

t v ^ 

4. "Blue and Pink Memoranda August 1, 1943 
thru April, 1946 DID" 

These volumes contain both originals and copies of 
communications. The purpose for maintaining these in the Front 
Office of the Intelligence Division is not known. Miss Eva Borowick, 
a current employee of the Intelligence Division, has advised that 
in approximately 1957 she went to work as a Clerk in the Front \ 

Office of the Domestic Intelligence Division and these volumes were y 
at that time maintained in the Front Office of that Division. 

ACTION: ^ C ' 114 / (i> ^ 

7'^ % 

These volumes should be filed in the Special-File — ■ 


Room. 


4^ 


Pvt * 


OCT 30 .1975 


Ends. 4<j3$ > 
1-Mr. Wannall 
1-Mr. McDermott 

/ HEH:enm 
(3) 


57QCT311976 


♦Noted that first piece of mail in volume 
is dated 2-4-41 


ALL INFORMATION CONTAINED U' 
HEREIN IS UNCLASSIFIED ■ • 

DATE^/^f/yg 
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OPTIONAL K>*M NO* 1 $ ^ 

MAY If42 fOITHX 

0saypmr<4icw iot-n.4 

UNITED STATES GoWrNMENT 


J 

ii 

Memorandum 

\JP 

V 

to : 

MR. MC DERMOT^Cj^ 

from : 

J. J. O’CONN^l^ 


subject: 

X 

0 

W DO NOT FILE" MEMORANDA 
TESTIMONY CONCERNING 



date: 10/22/75 



Asstc* Dir* -, 1fV1J - 
0#f* AD A4m. ^ 
D#* AD Idv. 
Afir, Dir.f 
A4«m. r -- _-.. 1ir _ u ,_ J 
Comj, 

Cxf. A^ir/,*^ 

f if#* & C#m« ^ 

C##», fnv 4 --- r - 

W##f. - nnt -r L ..r. 

Inspection j-, - L 
Uf^ll- L 


CoWetery yt t- ju 

l«(«> C#VA* -,j L 
Flo*. & £v#L ^ 

$^#<* f*»- T 
T reining _ - _ r 
TtWpH«o« Rm, ^ 
Director S*f'y^ 


Reurmemorandum dated 10/22/75 captioned as 
above requesting that you be advised as to whether or not any 
volume (s) of material labeled "Do Not File" is maintained in the 
Associate Director’s Office. 

Please be advised there is not teanvMte main¬ 
tained in the Associate Director’s Office, which includes the offices 
of the two Deputy Associate Directors, any volumes of material labeled 
"Do Not File." * 

ACTION: 




1 1 

vbi ' 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE-^f/g B Y iMM)!t*L > 

Buy US. Savings Bonds Regularly on the Payroll Savings Plan 








QMIONAl FORM NO, 10 
MAY It*2 EOtTtQN 
OSA OEN. REG. NO. 7 ? 


50KK10* 


UNITED STATES GOVERNMENT 


Memorandum 


o : MR. J. J. MC DERMOTJ 




DATE: 10/22/75 


FROM : A. J. 


t, JR. 


€ 


subject: ”DO NOT FILE” MEMORANDA 
TESTIMONY CONCERNING 




AliO<. Dif, mmrm 
Pe*. AD A4m„ 
De*. AD Vw, m 
Asst. Dir ,5 

Syst.^. 
JrfJxf. Affairs 

p-^iUs a. c^mr: 

lov, u Tr-a 
Inspection ^ 
LoW-*tory 

Fton,*€vfU 
$pe«. Inv, ^ 
Trf mm$ - - 
L«g«l Cow, 
TtltpKono Rm. w 
Director $e«*y ** 


10/22/75. 


Reurmemo to Mr. Jenkins captioned as above dated 


There are no files or material in the Computer Systems 
Division labeled ”Do Not File.” 

RECOMMENDATION: None. For information. 


1 - Mr. Decker 


yp- 

AM:mb (2) 


0l 




tec.j l4 


(0 2 ^ I/ h ?s> 


B OCT 301975 


ijw i w 


lUl 0 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
OATF s/t-t/a MsS-tud/i 


& 





TO : 

FROM : 

SUBJECT: 


QfTJQNAl fO*M NO, 10 
MAY 1942 8CMYION 
OSA OEM. «E0. NO, 27 


50 >0-* 104 


UNITED STATES GOVERNMENT 


Memorandum 

MR. MC DERMOTT 




H. N. BASSETT ¥ 

,f DO NOT FILE" MEMORANDA 
TESTIMONY CONCERNING 



date: October 22, 1975 



Aiim. Dir IMMaMl 
D«p. AD A4m. m 
AD 

Asst, Dap.i 
Atfflttft. - - |- r - n ~n r 
Com 9. $y*f. 

Ext. Affair* w~- 
FiUs & Com. ^ 

Coo. >**- - - 

Moot. -1 ■ -.- 

Inspection 
Into 11. 


Loboro«ory ... .. 
l«9«l Coon. ^ 
flon.&£vo!„ ^ 
$po«. Inv. rr - , 

Teeming T - - -. - 

Telephone Rm. -mm# 
Director 


Reference your memorandum of 10/22/75 to Mr. Jenkins. 
This is to advise that there is not known to be maintained in the 
Inspection Division any volume of material labeled "Do Not File." 

RE COMMENDATION 

Refer to Assistant Director McDermott. 


HNBrbhg 

( 2 ) 



R - C ' 


B ocr 30 1975 



ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE^3/^_BY ^W«^ 


//-OCT 3 im 




©FflONAi l*C*M NO. U> 
MAY If42 ECU YON 
OSA OEM. «EO. NO. 77 


5010-I04 


UNITED STATES GOTERNMENT 

Memorandum 


emorant 

cMveland 


date: October 22, 1975 


from F. C. FBHll 


SUBJECT: ^*DO NOT FILE" MEMORANDA 
TESTIMONY CONCERNING 


Re memorandum J. J. McDermott to Mr. Jenkins 
dated 10/22/75. 

This is to advise that there is not known to be 
maintained in the Special Investigative Division any volume of 
material labeled "Do No File." 


A*so<. Dir. 

Do. AD A4m, 
0«* AD fey. * 
Asst. Dif.i 

A^fltiAa 
Com^. $y*». 
Ca» 4 Att*tr* ^ 
t lU* & C«m. , 
Co. i*v.^ r , 

■ - -I, , r 

intp«ci>«A . 

U — — t-i 

LoW«tory 

Ugrl Cwm, ^ 
Flo*. & Evel. * 
$p#«. I*iv. m ,. rn 
Tr#mi»>g „ n 

T«UpK«n« fillip 
D»r«<f«r 5#<*y M 


1 - Mr. McDermott 
1 - Mr. Cleveland 

FCFrdlb 

-3- 


(V^C. 






B OCT 30 1975 


7 9 0 G 1 S 1 B75 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE 





50JO-104 


OPTIONAfc VOKM JO 

MAY 1942 CATION 
05A OCN. *EO. *0. 27 


UNITED STATES GOVERNMENT 

J Memorandum 

^ * 

710 Mr. Jenkin^^^ 

from :: W. M. Moon^J^ 

0 

SUBJECT: "DO NOT FILE” MEMORANDA 
TESTIMONY CONCERNING 


DATE. 10/22/75 


Asset, Pfr--, i, ; 
Do, AD A 
Do. AO Inv, ^ 
Asst, Oir.t 
Ad mi*. _ . ^ . 

Comp, $ysf« ^ 
€*♦« Afrits ^ 
t »Us & Com, ^ 
l**V, * 

-j 

Inspect Ton . ^ 
Intel I. , 

LolxwoYory 
Rfon. & Cv«t j 
Spet, lev, 
Tfeinin^ T ^_-_. ril „ 
Leoel Cove. 

TelepKene Rm. „ 
Oirector Set^y v. 


Reference is made to Mr. McDermott's memorandum to you 
dated 10/22/75, captioned as above. ' 

j 

The Training Division does not now have nor, in the memory of 
those who have been assigned in the Division for at least thirteen years, , 
has it ever had or utilized a "do not file” memorandum or filing system. 


ACTION: 


For information. 


TJB:hc 

(7) -jU 

1-Mr. Callahan 1 
1-Mr. Jenkins 1 
1-Mr. Adams | 
1-Mr. Mooney 
1-Mr. McDermott 
1-Mr. Brownfield 


St?* v 




REC-114 


b ^dlkzf<p-1 


s OCT 30 


9 OCT 3 


1«75 


ALL INFORMATION CONTAINED 
HEREIN is unclassified , I 




OPHONAk fO*M NO. 1$ 5010-10* 

MAY l»*2 EWTIQN 
GSA GEM. MG. NO. 27 

UNITED STATES GOVERNMENT 

Memorandum 

Mr. Jenkins 


FROM : 

SUBJECT: 


J. Cdchran, Jr. 

C! ^ 


DO NOT FILE” MEMORANDA 
TESTIMONY CONCERNING 



DATE: 10/23/75 



Assoo* 

AD A^m. J— 
P«* AD l*v. 
Asst. Ow»j 



Ii^jpcKtion, 
|Af#I It jy r 'i 


LoWffory 
$po<, lov. . _ r .-.- 

'T**1*?*HJ ^,-r, ■■g.- 

Lego! Cov*. 

T* I* pH on* Rm. ^ 
Director $oc’y ™ 


Reference is made to Mr. McDermott memorandum to you dated 
10/22/75, captioned as above, requesting information as to whether or not 
any of the FBIHQ Divisions maintain any ”Do Not File” files. 

As a result of inquiry among the Sections of the Laboratory Division, 
this is to certify that there is no ”Do Not File” file maintained in this Division. 

ACTION : 

For referral to Mr. McDermott. 



1 - Mr. Cochran 

i 

jcJnfe 

( 2 ) 





5 OCT 301975 




I 


570CT3 119/t) 


AIL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATF^A#/«y 






optional form no, 10 

MAY 1*42 iWTlON 

osa fpm* <41 cpw 101-11.* 

• 

Ast»«. Ok. - — 
D«*. AD A 4m. ** 


UNITED STATES GOVERNMENT 


V 

Memorandum 


0#*. AD Iav. mm 
A ssf. Ok«i 

Almkt, 

1 

to : 

Mr. J. B. AdaiS&jr 

date: 10/23/75 

C*m*. $yt(. mm 

€xt. AW«Ws m-mk 
fiUl & Com. m« 
C«f». Iav. T _ ]1 _ 

l«sp*<t ion mmm» 

FROM : 

Legal Coun^lW* 


L«W+f«ry mmm 
l«9«l C*VA. m« 

Flo*. & £v«|. mm 

subject: 

"DO NOT FILE" MEMORANDA 


Sp#t, Inv. - - T 

T pf min^ _ -I, - mwi 


Re McDermott to Jenkins memo, 10/22/75. t.uow. r "— 

7 $#<’y mm 

The Legal Counsel Division does not maintain any "Do Not File" 
material at the present time, nor have we done so in the past. 


? 


5 OCT 301975 


1 - Mr. McDermott 
1 - Mr. Mintz 
1 - Mr. Farrington 



ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE_^4£&iBY2^<^w~ 

Buy US. Savings Bonds Regularly on the Payroll Savings Plan 
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OPTIONAL KHM NO, 19 
MAY 1*42 *WTK>* 
OSAfPM*<41CW 101*11.* 



TO 


FROM : 

subject: 



5010*101 


UNITED STATES GOVERNMENT 

MemorandurrU 

MR. MC DERMO^^I ^ 
H. E. 

^’DO NOT FILE” MEMORANDA 
TESTIMONY CONCERNING 


date: 10/23/75 


AlS«<< £*r, WM 
0*0, AO A4m. 
0«0> A0 hv. m 
Attf. Oir.s 
A4m ta. . 
Com^, Syif. 
CxV Affcir* 
fil#* & Com. m 
C«ft. Irtv. -, WJ< 

M#m, — 

i-y -.ju 


\ 




L#9«l Cova. ^ 
f toA.&Cvfl, „ 
Sp«<. Uv- ^ 
TrtMkt* f ri 
TtUpW>« Rm, , 
Oir«<f«r S*c’y 


Re memo J. J. McDermott to Mr. Jenkins, dated 
10/22/75, captioned as above. 

There is not known to be maintained in the Office of 
Planning and Evaluation any volume(s) of material labeled "Do Not 
File.” 


1 - Mr. McDermott 
1 - Mr. Hoxie 

RCS/imt (3) 


S OCT 301975 


gas® 

PT % 11Q/fe ■ 

U I O V&'Buy US. Savings Bonds Regularly on the Payroll Savings 







5010-104 


OfTlONM FO«M wo. 10 
may IU2 fWt»ON 
CSA OEM. MO. WO. *7 


UNITED STATES GOVERNMENT 

Memorandum 


MR. JENKINS 


FROM : D.W. MOORE/ JR. 


SUBJECT 


o 

• K ’’DO NOT .FILE" MEMORANDA 

testimony concerning 



DATE: 10/23/75 


As***, Ofr. —, - 

0#f» AO A4m. ^ 
D#j>, AD tnv. ^ 
A*it. Oir^ 




l*g«i > r , , T 

$P«C. TV 

Tr«*<ktno ■ - 
T«WpHone Rm. ^ 
0 ir«<?or 


Re McDermott to Mr.Jenkins memo dated 10/22/75/ 
this is to advise that the External Affairs Division does not 
maintain any volumes of material labeled "Do Not File." 

It is pointed out/ however, that certain .routine 
mail received in the Correspondence and Tours Section is not 
placed in regular Bureau files and is destroyed after appropriate 
handling. This procedure is described in full as follows: 


"Acknowledgements of letters requesting routine 
tours are prepared without abstract or yellow file copy and 
the incoming is maintained in the Tour Unit for 45 days. 
Likewise, the tickler and incoming original of incoming 
general correspondence are maintained in a separate tickler 
section for a period of 90 days after which they are destroyed." 

Above is not carried in a file labeled "Do Not File;" 
however, information is furnished only to give you the benefit 
of the handling of this particular type of material in 
accordance with good records management. ' 

RECOMMENDATION: 

For information. 


1 - Mr. Moore 


V' / 

ALL INFORMATION CONTAINED ^ 
HEREIN IS UNCLASSIFIED 
DATE jfi sj B BY , 


DWM: jO/ 
(3) 


570CT31197b 



fcC-U4 



6 xJ/±75T' II 


5 OCT .30 1975 


* 





QHKXAL KHtM NO. 19 

MAY If42 EWTION 

GSA PPM* (4UW 10t-lt,4 


UNITED STATES GOVERNMENT 


Memorandum 


TO : MR. ASH 


Asstc. O'w *-mm 
0#f, AD A4m, 
D«>» AD tnv. „ 
A**», Dif,t 


date: 10-24-75 


FROM 


: F. B. Sta^^ 


<$ 


ff** Zm 


subject: ,r DO NOT FILE" MEMORANDA 
TESTIMONY CONCERNING 


tnspectton ****** 
foul l -- 

l.#Wr*t*ry 1 -, , r 

l«9«l CfVA< J 

Pl0A.&Cvil 
$p*<. Inv. m - 
Tp#mm^ t -— - 

T»UpK<m« Rm. 
Pir«<for $#<’y ,*** 


In response to Mr. McDermott’s memorandum dated 
10-22-75, captioned as above, this is to advise that there is not 
known to be maintained in the Identification Division any volume 
of material labeled ”Do Not File. ” 


RECOMMENDATION: 


That this memorandum be furnished to Mr. McDermott 


1 - Mr. McDermott 


FBS:vtt 

(3) 




b> 3- 




A 


5 °°T 30 1975 


y 


L smrSSS3 m 

i DATE -^Ai-BY££afawWy 

p* 3 11975 S avin £ s Bends Regularly on the Payroll Savings Plan 



pftJQNAt W 

MAY If** CWTtOM 
^s|W«. *E<&. WO, 27 


UNITED STATES GOTCRNMENT 

Memorandum 


Mr. McDermott l\^ ^ , date: 11/3/75 r”«T 

^ C«a. ln» 

>0^ Me**, ** 

JrtipettM 

W. L. Bailey Y/ w.n-« 

C/DO N OT FILB'LM SMQEAIIDA, ^Tt 

.BIAJriffiMOTNDAT^ ££ 

NBINK MEMORANDA, AND 

NX&EMORANDA FOR THE FILE" l' u ^ 

m^IEEn6gm^758- * twS 

* An extensive review of files was recently 
conducted to search for background on any type of 
memoranda that were not to be filed. A xerox copy of all 
file references reviewed concerning captioned types of 
memoranda was made for future reference and are enclosed 
in attached envelope. 

* Briefly, the Bureaikused a blue memorandum 
(xerox sample attached) as anrefcnformative memorandum not 
to be filed from 4/11/40 (per 6^^66i>-i?44) untix XX/9/44 r-s. 
(per 66-3665-1534). A pink memorandum (xerox sample j_j 

attached) was used as ah^ad ministrative,me morandum Tor 
administrative purposes ^not^t 6 be fIledfr5nTn/15/4l C 
(per 66-3665-759 and 66-02-674x13) Until 1/30/43 (per * 
06 - 3665 -IO 72 ) and then again from 11/9/44 (per 66-3665-1534) 
until sometime prior to 2 / 20 /J 50 (per 66-3415-72, which ’ 
deleted pink memorandum instructions from the Supervisors 
Manual on 2/20/50).The blue memorandum was discontinued 
as an informative memorandum in 1944 because the Bureau of 
the Budget issued instructions that inter-Departmental 
communications should be on the blue memorandum form. 

RECOMMENDATION: 

f 

That the attached envelope containing xerox copies 'j 
mentioned above be filed for future reference as an enclosures 
behind file to 62 - 116758 . , ^ Y^L 1 s' 

tedLC’2££l? / < 


FROM 


SUBJECT: 


Ass?c, Pir. w*. 
Oe*. AD A4m. 
Pe*» AD Inv. 
Asst. D»r*s "• 

Aim in. !_• jr 1 

Comp, Syst. 
jExf. 

t iles & Com. -, 
Ce*. inv, M.M, 
Me**, •*+»*.+**» 
Inspection >***, 
Intel I. 1 ■...«»«■ 

Pkm. & Cvel. 
Spe<, Inv. ^ 
TreJnJn^ 

Coon. 

TelepKone Rm. j 
Director $e<"y . 


1 - Bufile 62 -II 6758 


■vtC 17 a, 


-r 






8 4 NOV 6 1975 


■jtt® 


7 58««tt! I/& 


t5 NOV 5 1975 


H 


ALL INFORMATION CONTAINED 
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Mr'. Trac y 
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Mr. Harbo_ 
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Mr. Piper 
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Mr. Nease 
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, Miss Gandy 
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UNITED STATES GOVERNMENT 

Memorandum 


Mr. McDermc 


from : e. W. W^tfih 

- I "? 

SUBJECT OdO NOT FILE" MEMORANDA 
TESTIMONY CONCERNING 


date: 10/24/75 


Assoc. Otr, mm. 
Do*. AD Aim, 
Do*. AD hw, w 
Assf. Oh*.* 

Aim to* T,, . 
Cw*#* Sy*». wv 
Cat. A««Jr*^ 
FiUg & Com, ^ 
Coo, |nv. m r 
M«ai. - - • - - 
Inspection / lf L - ^ 
M«l I. jmh - - rim -, 

toWofery 
tejel Covn. 
*Moa.&Cyo1... 

$*OC. Iwv- T t L - 
v -. . . 

TolepHono R*.^ 

D S*c'y 


10/22/75. 


Reference memorandum J. J. McDermott to Mr. Jenkins 


% The Budget and Accounting Section of the Administra¬ 

tive Division maintains a folder containing memoranda captioned 
"Delinquency Report for Headquarters Divisions." These folders 
are currently maintained in Room 6040 of the J. Edgar Hoover FBI 
Building. This file contains data concerning FBI Headquarters' 
work loads and delinquency by Headquarters divisions. All of 
the personnel of the Budget and Accounting Section, 16 clerical 
and 11 Agent personnel, have access to these memoranda. The 
statistics are compiled in report form by division for dissemin¬ 
ation to high ranking Bureau officials in order that they may / 
accurately assess the work load in each of the Headquarters 
divisions. 

With the above exception, a canvass of each section 
and unit of the Administrative Division reveals that there is 
not known to be maintained in this Division any other volume(s) 
of material labeled "Do Not File." * 


1 - Mr. J£nkins, 

1 - Mr. Adams' 

1 - Mr. J Callahan' ,e 
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UNITED STATES GOVERNMENT 

Memorandum 


TO 


Mr. Gallagher 


FROM : j. 2 


o 


. O'ConnelJ^&Od) 


SUBJECT: * D0 N0T FILE » MEMORANDA 
TESTIMONY CONCERNING 



date: November 17/ 1975 

.1 - Mr. Gallagher 
1 - Mr. O'Connell 
1 - Mr. McDermott 


Aftico, Dir. n 
0#f. AD Aim. ^ 
D«#. AD (ay. 
Asst. Ofr.i 

Aim In. - L 

Com>. $ys». r „ 1 
txt, Avoirs „ „ 

FiUs & Com. 
Co*. Inv, . . r 
Mo*t,. 


LoWotory,*^ 
PI on. & Cv*». . 
Inv. f j,. i 

Trolnmo m —*—t^ ~ 
t#o«I Coy*. 

T«l#pKofv# fim. m 
D»ro<tOf 


Reference is made to the memorandum of J. J. 
McDermott to Mr. Jenkins, dated October 22, 1975, captioned 
as above. 


While the General Investigative Division does 
maintain "Do Not File" memoranda on various administrative 
ticklers dealing with current problems within the Division, 
they are not maintained on a regular or permanent basis; 
and JLn the strict content of the memorandum referred to 
above, the General Investigative Division does not maintain 
"Do Not File" memoranda. 
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UNITED STATES GOVERNMENT 

Memorandum 

fijp ■■ Mr. W. R. Wanmjf/ 

ft! 

from ; F. J. Cassidy^Q ^ 

SUBJECT: Crt DO NOT FILE" MEMORANDA 
TESTIMONY CONCERNING 


% 

1 - Mr. J. J. McDermott 
1 - Mr. W. R. Wannall 
1 - Mr. F. J. Cassidy 

PATE: 10/23/75 
1 - Mr. A. F. Watters 


A»sm. Dir. m, 
AD A4m 
D#r» AD Iav. 
A**f. Df»»i 

A^mkv. .- 

Com*. $y«». » 
t K*. Af<«?rs * 
f & Com. 
Goo. Iav. ^ 

Vi*p«€tVon mm 
Into 11. M — | - 
loW« fory jm, 
1*9*1 Cov*. 
Rfon.& £v«I. 
5p*«, Iav. 


Tr<H n*fvg L — 

T«l*pK*M Rm. 
Dtro<*of$o<'y 


Reference memorandum Mr. J. J. McDermott to 
Mr. Jenkins dated 10/22/75, captioned as above, concerning inquiry , 
from Congresswoman Bella S. Abzug pertaining to files labeled “Do 
Not File" maintained by the FBL The following material pertinent 
to the Congresswoman's inquiry has been maintained in the past in 
connection with matters administered by Intelligence Division (INTD): 

1. One bound volume entitled "Technical Surveillances - 
'Y', Log File, " consisting of material dated from 3/25/42-4/18/46. 

This file contains results from three electronic surveillances, together Wr‘ 
with relevant administrative memoranda concerning investigation of 
individuals who were the subjects of a national security investigation / 
during'World War n, based upon information indicating that they may / QS 
have been involved in a contemplated overthrow of the United States f V/ 
Government by right wing interests. 


2. One bound volume, untitled, consisting of material 
dated from 5/10/41-8/26/44 relating to the security and trustworthiness 
of an individual who was then acting as a confidential source of reports . . 
relating to U. S. defense and foreign policy. ££ //£> 7f 


3. Two bound volumes entitled, respectively, "Blue 
Memoranda, 7/6/40 to 7/31/43" and "Blue and Pink Memoranda, 

8/1/43 to 4/19/46." The two volumes contain miscellaneous‘informal* - * 
tive and summary-type memoranda concerning war-related 
developments, including a briefing on the progress of the wai^ 3 NOV 22 1978 
cooperation with the military and other U. S. agencies, impo rtant. 
fnvestigativb developments, and internal administrative problems. 
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56 NOV 22 1978 
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Memorandum to Mr* W. R. Wannall ( 
Re: "Do Not File" Memoranda ' 
Testimony Concerning 


The material described above is .maintained in the 
Special File Room of the Filesand Communications Division at FBI 
Headquarters. Access to material maintained in the Special File 
Room is controlled by the Special Agent supervisor in charge of this 
facility and granted on a need-to-know basis to’ appropriate FBIHQ 
Special Agent supervisory personnel. In the past these materials 
were maintained in the offices of the Assistant Director of the 
Division now designated as the INTD who controlled access. 

We are unable to identify all individuals who may have 
had access to or distribution from these records over the years, since 
we have not utilized an audit mechanism suitable for the preparation 
of such a list. 

ACTION: 


None. For the information of the Files and 
Communications Division. 
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To: ALL SACs and tEGATS 

From: Director, FBI * ^ 

DOCUMENT RECORDING AND INDEXING 
FIELD OFFICE AND LEGAT FILES 
CENTRAL SYSTEM OF RECORDS 

BUDED: 5/9/S0 % fittf t/lif /***«**& , . 

SAC Memorandum 30-76, dated 7/13/76, sets forth the 
Bureau policy and regulations requiring that .all field office 
investigative activity must be made a matter of record and 
integrated into the field .office files. The following is set 
forth as a reminder and in amplification of the instructions .’ 
in SAC Memorandum 30-76. 

Demands are continually being made upon the Bureau 
to produce FBI documents through Freedom of Information/ 

Privacy Act requests and discovery orders in civil litigation , 
and subpoena matters. Issues are sometimes raised regarding 
the production of documents originally designated as "Do Not File" 
documents and/or documents relating to surreptitious entries. 

In these Instances, it has been necessary to hand search 
files or folders which contain such documents in unrecorded 
and unindexed form. Explanations have been required from the 
FBI as to why such documents continue to be maintained in this 
status. Failure to comply with these court orders could result 
In contempt of court citations being Issued against 1FBI officials. 
In such situations, the court may also elect to impose sanctions 
against the FBI when the Bureau is a party in civil litigation 
matters. 

In order that the Bureau may, meet such discovery 
demands and at the same time protect privileged or highly 
sensitive material contained In official documents, it Is 
Incumbent that the credibility of the Bureau not be diminished. 
Compliance with existing regulations regarding the recording 


1 - Mr. Boynton 

1 - Mr. Bruemmer 

1 - Mr. Steel 

.1 - Mr. Colwell 

1 - Mr. Joseph 

.1 - Miss Devine 

1 - Each Assistant Director 

TEV:dap 

'AW ■ . 


- Mr.. Andrews / 

Mr. Bresson */'& / 3 '■ 


Mr. Dean 

Mr. Vomberger 

(62-117964) 

(62-117166) 

(62-116758) 


SEE NOTE PAGE TWO 
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Air tel to All SAC* and Legate 
Eta: Document Recording and Indexing 
71*14 Office and legal File* 

Central System of Records 


and indexing of documents is necessary, and each office 
should insure all documents are recorded and indexed. 

For purposes of uniformity and clarification of 
instruction* in SAC Xczfioraodun 30-76, if not already done, 
any file, folder, or .collection of documents, specifically, 
but not Halted to, any such folders maintained in the 
SAC’s safe or Confidential File Room, should be assigned an 
appropriate file number(e). The Individual documents should 
be serialised, and the subject matter,of each should be 
appropriately indexed affording retrievabillty of documents 
as defined under the FBI Central Records System published 
in the Federal Register. 


The instructions set forth above, as veil as those 
In SAC Memorandum 30-76, are to he applied to all documents 
investigative in nature and those administrative in nature' 
except where the Manual of Administrative Operations and 
Procedures (HAOP) provides for exemption from indexing and 
serialising administrative documents. 

This matter should he handled expeditiously and 
7BIUQ advised by close of business 5/9/SO of compliance 
with above instructions. Tour reply -should be designated 
"Attention: Records System Section, Records Management Division." 

S v^, 

:y V,0TsLz la the past, surveys and adainistratlve Inquiry 
VZ investigations have been conducted concerning the location 
f'and Identification of documents, including those considered 
' ?j to_be *‘Do Sot File” type of documents. Searches conducted 

in~counection with civil discovery matters have revealed 
S. .much documents have been transferred or Incorporated by 
*r ^reference in The Central Records System. In *ot» instances, 
the individual subject matter of these documents has not 
l been indexed, and in several civil discovery and subpoena 
meter requests such as national Lawyers guild, at al.. v. 

=; . Attorney Ceneral of the O.S. et al.: U.S.D.C., S.D.H.Y., and ‘ 

" Alan McSuraly, et al., v. Herbert KcAdana. U.S.D.C., D.3.C., 
the FBI has had to hand search such imindexed material. SAC 
*- Iiet&orandun 30-76 sets forth general Instructions regarding 
recording and indexing of such material. Because of the 
demands made upon the Bureau In civil discovery and subpoena 
matters, the indexing of such documents should be uniform. 
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